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General provisions 

 

1.1. These Guidelines for the preparation and execution of theses (hereinafter the 

Guidelines) were developed based on the Regulations for the preparation and 

implementation of theses / projects approved by the Decision of the Academic Council 

of Narxoz University dated August 25, 2020, and establish the methodology and methods 

of implementing the process of writing thesis, considering the time frame and norms, as 

well as determine the requirements for the technical design of graduate works on the level 

of baccalaureate. 

1.2. Types of graduate qualifying works of bachelor's degree: 

- Diploma work; 

- Diploma project. 

The purpose of the graduation/diploma work is: 

1) systematization and consolidation of theoretical knowledge and practical skills 

in the specialty / educational program and their application in solving specific problems; 

2) development of skills in conducting independent work and mastering the method 

of research and experimentation in solving the developed problems and questions; 

3) finding out the student's ability to independently search for solutions to specific 

practical problems (professional competence). 

1.3. When performing and defending graduation theses, graduates must 

demonstrate: 

- educational level (general erudition, general professional knowledge, special and 

specialized knowledge); 

- professional competencies (the ability to apply the acquired knowledge for 

independent solution of applied problems in the specialty); 

- the ability to work in a team and find a common language both within the project 

team and outside it; 

- the ability to coherently and reasonably express their thoughts, present and defend 

their ideas and proposals. 

1.4. Graduation work is carried out under the guidance of a scientific advisor. 

1.5. Students are responsible for the accuracy and objectivity of all data given in 

the final work, as the authors of the final work. For the completeness and quality of the 

work, the scientific supervisors of the work are responsible along with the students. 

1.6 Graduation work - is a qualification work performed by graduate students 

who have fully mastered the theoretical training program for the corresponding 

educational program, have passed the types of practices designated by the State 

Educational Standard. The graduation work can be performed in the form of a thesis 

(section 4), thesis project (section 4), analytical report / review (section 5), case (section 

6). 

Regardless of the form in which the final work is carried out, it has certain 

structural elements in its structure. 

The issues of the formation of the topic of graduation works, the selection and 

consolidation of the scientific supervisor are regulated by the Regulations for the 
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preparation and implementation of theses / projects, approved by the Decision of the 

Academic Council of Narxoz University dated August 25, 2020. 

 

2. Responsibilities of supervisors and students during the implementation of 

diploma theses / projects 

 

2.1 Students are responsible to: 

 present the research topic to students and teaching staff, as well as 

representatives of the company (customer), whose case is being considered; 

 timely, according to the schedule (Appendix 3), submit a report on the 

performance of work to the supervisors; 

 prepare the work independently, observing the principles of academic honesty 

and not copying the ready-made solutions of other researchers. Academic honesty is 

understood as the absence in the submitted thesis / project, in whole or in part, of other 

thesis texts, plagiarism in any form. Students must maintain high ethical standards in all 

their studies. All works must first pass the plagiarism check procedure (based on the 

STRIKEPLAGIARISM.COM system). Any student convicted of plagiarizing thesis / 

project is not allowed to defend and will be expelled from the University; 

 to maintain contact with scientific advisors from the University and from the 

practice base (customer); 

 to submit a preliminary presentation on the work in a timely manner (use of 

Google disk is encouraged) for discussion and receipt of comments, reviews and 

feedback; 

 timely submit the final version of the thesis / project. 

2.2 Supervisors monitor the work of students and are respopsible to: 

 meet with students on a regular basis, strictly adhering to the schedule of the 

work / project; 

 timely inform the EP management about the violation of the work schedule and 

about the presentation by the student of low-quality individual parts of the thesis / project; 

 to provide academic assistance to students in the formulation of research 

questions, a thesis / project plan, the choice of literature and research methods, analysis 

of the results and conclusions of the research; 

 control that students do not allow any cases of plagiarism; 

 provide consulting support in preparation for the defense of the thesis / project; 

 to participate in the organization and conduct of pre-defense and defense of the 

thesis / project; 

 to ensure the preparation and submission to the SAC of all the necessary 

documents for the defense of the thesis / project within the established time frame. 
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3. General requirements for the structural elements of the final work 

 

Regardless of the form in which the graduation work is carried out, it has certain 

structural elements in its structure. 

When performing a thesis / project, the following rules should be observed: 

 in each section of the thesis / project there should be at least 2-3 subsections 

(paragraphs), the volume of each paragraph of the thesis should be at least 2-3 pages; 

 at the end of each subsection (paragraph) and section, conclusions should be 

formed (2-3 paragraphs), i.e., briefly outline the content of the material. Usually 

conclusions begin with the phrase "In this way ...", "To conclude ...", "Based on the 

above, we can conclude that ..."; 

 throughout the work, in the case of borrowing materials from certain sources 

(textbooks, study guides, periodicals, etc.), references should be made in accordance with 

the requirements for the design of the thesis specified in these guidelines. In the absence 

of references, the thesis is not allowed for defense; 

 the number of sources cited in the list of used literature must be at least 20. 

The structure of the thesis cannot be strictly formalized and standard. It largely 

depends on the topic, the degree of complexity and methodology of the research, 

theoretical and practical significance, the general logic of presentation, as well as on the 

tasks set. 

Title page - is the first page of the final work, which contains the main output 

information about it. The title page is included in the overall page numbering of the 

report, but the page number is not stamped on the title page.  

 Content of the final work includes all the main headings and page numbers of 

sections and subsections. The titles of sections and subsections in the text should 

completely coincide with the titles indicated in the content, while abbreviations of the 

titles of sections and subsections are not allowed. 

 Introduction has a clear structure (up to 2 pages), forming which the author should 

reflect the following questions: 

1) Assess the business / issue / scope of application in terms of numbers / key 

events. What is the relevance of this issue in the development of a region, industry, 

country, world economy (choose what you need)? What aspects of this issue are being 

actively discussed, and what is poorly researched, studied, or is always relevant because 

business conditions change? 

2) Justification of the goal and the goal itself, which proceeds from what the author 

expects to get in the end. 

3) Formulation of tasks - corresponds to the Contents of this work (table of contents 

increased by verbs of action). 

4) Justification of the research object - why this research object was chosen. 

5) Brief description of specific research methods. 

          The main part of the graduate work, as a rule, contains a description of the 

problem in relation to the object of research, the results of the study for each posed 

research question, conclusions and recommendations. The main part, as a rule, is divided 
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into 2-3 sections, each of which may contain subsections (paragraphs). Each section 

should end with conclusions that summarize the essence of the issues considered, which 

reveal the title of this section. The main part is formed in the amount of 15-20 pages. 

  A conclusion 2-3-page should contain specific recommendations on the problem 

under study for a specific research object within the specialty / educational program. The 

conclusion can only reflect recommendations arising from specific research results using 

the methods described in the work. For example, it was proposed as a recommendation: 

to combine property tax and land tax, by analogy with foreign countries, in real estate 

tax, and justified the inclusion of tax on vehicles in the cost of fuel. In conclusion, it is 

necessary to indicate whether the topic is consistent with the base of practice and whether 

there is an approbation (implementation) of the results / is proactive and the results are 

offered to the employer / if necessary, describe other cases, indicate the presence of a 

review of the final work from the employer, if available.            

The list of sources used is formed as reference is made to them in the text of the 

graduate work and is numbered with Arabic numerals without a dot. The list is printed 

with paragraph indentation.  

References to the sources used should be indicated by the serial number in the list 

of sources and given in square brackets in the sequence of their mentioning in the text of 

the final work. In case of repeated reference to the same source in square brackets, in 

addition to the ordinal number of the source, the corresponding page is put down (for 

example, [1, p. 15]). 

Appendices should be drawn up as a continuation of the final work on its next 

pages, in the order of references to them in the text of the final work. Each appendix 

should start on a new page with the word "Appendix" in the right corner of the page and 

its numbering. Applications are numbered with Arabic numerals in continuous order and 

must have a heading, which is written symmetrically relative to the text with a capital 

letter on a separate line. If a document of independent significance is used as an 

attachment to the final work, it is invested in the attachment to the final work without 

changes in the original. Appendices should share sequential pagination with the rest of 

the final work. 

 

4. Basic requirements for the final work in the form of a thesis / diploma 

project 

 

A diploma work is a graduate qualifying work of a research nature in the relevant 

specialty / educational program. At the same time, special attention should be paid to the 

theoretical analysis of scientific literature on the selected topic (literature review). In 

particular, the graduate must submit a literary review on the topic under study, where his 

assessment of the strengths and weaknesses of a particular definition / approach / method 

is given, which makes it possible to substantiate both the relevance of this topic and the 

possibility of solving the problem. The selection of sources depends on the topic and can 

include at least 20 sources, evenly distributed among themselves, and which should 

include:  
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1) scientific publications in English placed in the indexed databases ScienceDirect 

(Elsevier), Jstore, EBSCO, Springer, Google Scholar, Web of Science, Scopus etc.;  

2) scientific publications of domestic scientists and practitioners in the University 

databases available for use: RLIE (Republican Interuniversity Electronic Library), E-

Library, EBS - Lan, scientific journals by profile;  

3) official sources of financial information (financial statements, annual reports, 

etc.); 

4) the results of analytical reviews (Bloomberg, Eikon, information resources: 

uchet.kz, prodengi.kz, investing.com, investfunds.kz, cbonts.ru, yahoo.finance.com, etc.;  

5) regulations governing certain aspects of the problem under study.  

In addition to the theoretical part, there is an analytical part that reflects the 

disclosure of the problem under consideration. The third section of the work provides an 

analysis of the economic state of a business entity with the main technical and economic 

indicators of the organization's activities for the last three reporting periods. 

After examining the state of the analytical work of the investigated company, an 

analysis is carried out on the topic of the work and the quantitative and qualitative 

indicators that characterize this accounting object are determined. The factors influencing 

the generalizing indicator and the reserves for improving these indicators are determined. 

The use of the analysis results in the operational management of production is studied. 

When compiling analytical tables and calculations, it is necessary to ensure the 

comparability of the analyzed data. 

When studying audit issues, the methods of the audit should be disclosed, the 

results of familiarization with the internal control system, the auditor's working 

documents, the audit methodology, the auditor's report or a certificate of audit results 

should be described. 

Based on the analysis of the data (analytical part of the work), conclusions, 

suggestions and shows author's personal attitude to the problem under consideration are 

drawn. Thesis/diploma project is done individually. 

The volume of the thesis is 25-30 pages of printed text, taking into account the 

main structural elements (introduction, main part, conclusion, list of sources).  

Diploma project - in general, is the development of a specific product in the 

direction of the specialty / educational program (industrial, banking, travel, financial 

instrument, etc.), the methodology and method of introducing a new instrument, and the 

preparation of an analytical report. The theoretical part in the project may either be absent 

or contain a general description of the essence of the project (what it is aimed at, why it 

is being developed, for whom it is being developed, etc.). In the diploma project, a 

significant part is devoted to the calculation and analytical part (financial calculations of 

indicators, the possibility of implementation, budgeting, an explanation of the impact of 

certain organizational and managerial decisions on the results of the company / 

organization, institution, etc.). 

When completing diploma projects, the Scientific Educational Department 

determines the maximum composition of the project team based on the project topic, the 

possibility of the practice base and / or the customer's request. The project team usually 
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consists of 2-3 people working with one or more advisors (representatives from the 

employer). Subject to interdisciplinarity, the project team can consist of 3-5 people, in 

this case, leaders are appointed from each specialty / educational program. At the same 

time, the base of pre-graduation practice for a diploma project should be different. The 

results of the diploma design must be confirmed by acts of implementation from at least 

one practice base (from those where students completed practice within the framework 

of the project group). For the rest of the practice bases, it is enough to test the results of 

the diploma design on the materials of the practice databases. Diploma design involves 

the development of a new solution / proposal / innovation regarding the problems and 

tasks facing the development of an economic entity acting as an object of practice based 

on its order. This, in turn, implies the need to predict design results based on modeling 

using R, Gretl, Statistica, SPSS Statistics and other available applications for econometric 

data processing. An order for a diploma design can be expressed in any written form 

(letter to the university, agreement, memorandum, etc.) and accompanied by a technical 

assignment indicating the expected design results and consent to provide access to data 

within the framework of research / design.  

The volume of the thesis project is 40-60 pages of printed text, including all 

structural elements for projects carried out in a group. 

Thesis (diploma project) must contain the following mandatory structural 

elements: 

- Title page (Appendix 1); 

- Content; 

- Introduction; 

- Main part of the thesis (project); 

- Conclusion; 

- List of sources used; 

- Appendices (optional). 

The analysis carried out in the work should be carried out in dynamics at least for 

the last 3 years. 

 

5. Requirements for the final work in the form of an analytical report / review 

 

Analytical report - a report / review containing a comprehensive analysis of all 

information provided in the original source documents, its reasoned assessment and 

reasonable recommendations for the use of this information. It is created not only in order 

to orient specialists in the information flow in this area (problem), but also to assess the 

state of the problem, identifying trends in its development, presenting conclusions and 

recommendations synthesizing expert opinion. The analytical report / overview should 

be prepared from the perspective of an independent research analyst1. If the graduation 

work is carried out in the content of the analytical report / review, then it is performed 

individually and qualifyingly recognized as an individual graduation project. The volume 

                                                        
1 CFA INSTITUTE RESEARCH CHALLENGE OFFICIAL RULES 2020-2021 SEASON https://www.cfainstitute.org/-
/media/documents/support/research-challenge/challenge/research-challenge-official-rules.ashx 



Methodological instructions for the preparation and registration of the graduate works of the bachelor 
 

 

10 
 

for the final work in the form of an analytical report / review is approximately 25-30 

pages; 8,000 - 9,000 words. 

The preparation of an analytical report / review is subject to the following basic 

requirements: 

 the report should reflect all the current views on the analyzed problems, 

regardless of the personal concept of the author; 

 special attention is paid to the analysis of new information, new problems and 

ways to solve them; 

 it is not allowed to use outdated or questionable information in the review; 

 conflicting information contained in various sources of information should be 

highlighted and specially negotiated; 

 all comparable characteristics should be reduced to a comparable form, and 

parametric data - to one system of units of measurement; 

 in the presence of a large number of compared objects and parameters, tabular 

and graphic forms of data presentation should be used. 

The structure and content of the analytical report. 

The analytical report consists of the following blocks: 

1. Title page 

2. Content 

3. Introduction 

4. Main part 

5. List of sources used 

6. Appendices 

The main part may include division into subsections (paragraphs). Depending on 

the type of analytical report (the situation for which the analytical report / review is 

given), the analysis can be carried out: 

By terms: 

1) for three years - factors and indicators of the industry, company, region, etc. 

with an assessment and appropriate conclusions about the cause-and-effect relationships 

between the ongoing and occurred processes 

2) according to current data - a specific task is being performed, detailed 

calculations are carried out according to the performance indicators of the company / 

industry with the construction of forecast data and the development of promising 

directions 

By object2: 

A) at the micro level 

B) at the macro level 

The main part of the analytical report performed at the micro level should contain3: 

1) Industry overview and competitive positioning 

                                                        
2 CFA INSTITUTE RESEARCH CHALLENGE OFFICIAL RULES 2020-2021 SEASON https://www.cfainstitute.org/-
/media/documents/support/research-challenge/challenge/research-challenge-official-rules.ashx 
3 CFA INSTITUTE RESEARCH CHALLENGE OFFICIAL RULES 2020-2021 SEASON https://www.cfainstitute.org/-
/media/documents/support/research-challenge/challenge/research-challenge-official-rules.ashx 
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2) Overview of investment environment / conditions / infrastructure - description 

of the problem 

3) Accounting, audit and assessment - collecting data to solve the problem 

4) Financial analysis - data analysis 

5) Investment Risks - Solution Modeling 

6) Environmental, social and management risks 

7) Recommended solution (purchase / sale / hold / merger / bankruptcy / 

rehabilitation / transition to another method / implementation of a new system, etc.) 

The main part of the analytical report performed at the macro level should contain: 

1) Overview of the industry / sector / region and competitive positioning in the 

system of the national / world economy from the perspective of funding sources 

(description of prevailing sources). 

2) Review of the investment environment / conditions / infrastructure - a 

description of the problem (description of the main mechanisms for attracting sources, 

their advantages and disadvantages, contributing or hindering the development of the 

industry / sector / region, identifying patterns and their reflection in the form of schemes, 

decision trees, etc. ) 

3) Accounting, audit and assessment - collecting data to solve the problem 

(description of the main sources of data and problem accents associated with their 

formation) 

4) Financial analysis - data analysis (explanation of the main methods used in the 

analysis, analysis by means of various methods (the presence of comparison, the 

formation of conclusions and the identification of a causal relationship) 

5) Investment risks - modeling the solution to the problem 

6) Environmental, social and management risks 

7) Recommended solution (attracting external investment / obtaining state support 

/ restructuring / establishing new intersectoral links / switching to another method / 

introducing a new system, etc.) 

The main part of the analytical report contains the analysis, assessment and 

generalization of systematized data and facts characterizing the state of the objects of 

research (phenomena, processes, facts) considered in the report / forecast; existing views, 

provisions, concepts, unresolved issues, methods and research tools; state of research and 

development of aspects of the problem; the state of the fields and branches of science 

(achieved level, development trends). 

An analytical forecast may include: 

- analysis of the structure of the forecasting object, a set of parameters that 

determine the level of development of the objects under consideration; 

- analysis of forecasts and opinions of authoritative organizations and specialists, 

heads of leading companies, published in domestic and foreign sources, on the problems, 

trends and prospects of development of this area; 

- analysis of changes in this area according to domestic and foreign data (time 

series of development for a period of time that is equal to or greater than the time interval 

covered by the forecast); 
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- analysis of the development of the financial and economic activities of the 

industry, region, company (information and data regarding changes in the need for 

financial services, expected forecasts for income / budget execution, fulfillment of tax 

obligations, prices, volume of service consumption, rates of modernization and updating 

of informatization of technological processes, resources, etc.); 

- analysis of the development of applied research and development in this area; 

- analysis of fundamental research, the results of which may have an impact on 

overcoming constraining factors for the objects under consideration, research areas, 

statistical data regarding the capacity of the research base; readiness of the development 

sphere to use new scientific ideas, principles, processes, etc. 

The main part of the analytical forecast/budget should contain: 

1) Overview of the forecasting object (description of key forecasting parameters, 

trends, cycles and factors that determine their development). 

2) Justification of the goal and range of forecasting/budgeting (explanation of both 

the time range and the resource - material, personnel, infrastructural, reasoning for the 

choice of a particular range or complex for its solution). 

3) Review of methods of financial forecasting/budgeting (comparison / 

justification / selection of methods of expert assessments, extrapolation, financial 

modeling, mathematical forecasting methods, etc.). 

4) Accounting, audit and assessment - collecting data for forecasting/budgeting. 

5) Making forecasts using the chosen method (to carry out “what-if” analysis with 

an unlimited number of scenarios, use existing and own forecasting methods, setting the 

parameters of financing, taxation, insurance, funding, etc.). 

6) Assessment of environmental, social and management risks and the sensitivity 

of forecasts to them. 

7) Recommended decision (to justify the dependence / independence of variables 

and targeted management of specific parameters: increase / decrease in the interest rate, 

introduction / removal of regulatory restrictions, change in the system of payments / 

cash flows, linking financial indicators to specific technological / managerial and other 

criteria). 

 

6. Requirements for the final work in the form of a case 

 

The graduation work in the form of a case involves the analysis of a specific 

situation, reflecting individual issues of the functioning of an economic entity 

(situational analysis). The volume for the graduation work in the form of a case is 

approximately 25-30 pages; 8,000 - 9,000 words 

Requirements for analytical cases: 

1. The case should address important and relevant financial issues. 

2. The case should contain specific materials for calculations, analysis and 

generalization. For example, financial statements for 3-5 years. 
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3. The case should contain the necessary and sufficient amount of information, as 

well as contrasts and comparisons. Student can offer data from several companies for 

the same period. 

4. The case should be well structured and easy to read. 

5. The case data must be reliable. 

Analytical case structure: 

1. Annotation - a general description of the case. 

2. The text of the case, including the main text and attachments. Information on the 

chronology of the development of events is provided. 

3. Tasks for the analytical case. 

4. Methodical recommendations for working with a case. 

5. Additional materials. This section presents the main and additional sources of 

information used in the development of the case. 

The team should develop guidelines for working with the case: 

1. It is indicated for what audience the case is designed. 

2. What skills does the solution of the case provide? 

3. Learning objectives. 

4. Organization of work with the case. 

5. What are the final results to be obtained. 

 

7. Requirements for registration of the final work 

 

Graduation work must be done on standard A4 sheets and bound. Text and other 

elements can be printed using printing and graphic output devices of personal computers 

(single line spacing) on one side of a sheet of white paper at one interval using the 

Microsoft Word editor, font style - "Times New Roman", size 14. With page When 

writing text, the following margins should be maintained: left - 30 mm, right - 10 mm, 

top - 20 mm, bottom - 20 mm. When performing work, it is necessary to maintain uniform 

density, contrast and image clarity. The thesis (project) should have clear, not blurry lines, 

letters, numbers and signs. 

The names of such structural elements of the work as "CONTENT", 

"INTRODUCTION", "CONCLUSION", "LIST OF USED SOURCES", 

"APPENDICES", as well as the names of sections of the main text of the final work 

should be typed in capital letters, in bold in the middle lines without a period. Paragraph 

headings should begin with paragraph indentation and type in capital letters in "bold" 

type without a period at the end. 

The so-called "blank line" is used between the text and the titles of structural 

elements and sections of the final work. Introduction, sections of the main part of the 

work, conclusion, list of sources used, applications begin from a new sheet. Paragraphs 

are highlighted on a new line (red line), indentation 1.25. 

The pages of the final work should be numbered with Arabic numerals, observing 

continuous numbering throughout the text of the project. The page number is placed in 

the center of the bottom of the sheet without a dot. Illustrations and tables located on 
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separate sheets are included in the general page numbering of the final work. Illustrations 

and tables on a sheet of A3 format count as one page. 

 Illustrations (drawings, graphs, diagrams, diagrams, etc.) should be placed 

immediately after the text in which they are mentioned for the first time, or on the next 

page. All illustrations must be referenced in the final work. Illustrations should have a 

title, which is placed under the illustration in the middle of the line. The illustration is 

indicated by the word "Drawing". Illustrations should be numbered in Arabic numerals 

with sequential numbering within the entire graduation work. The distance between the 

picture and the text is determined by one "blank line". 

 An example of an illustration: 

  

 
Figure 1 - The structure of average daily balances in the context of segment 

groups 

Note: compiled by the authors based on the source [8, p.999] 

 

Tables. The table is used for better clarity and ease of comparison. The name of 

the table should reflect its content, be accurate. The name of the table should be placed 

above the table on the left, without indentation with its number through a dash. When 

transferring a part of the table, the title is placed only above the first part of the table, the 

lower horizontal line limiting the table is not drawn, the word "Continuation of the table" 

is written above other parts and its number is indicated. The table should be placed 

immediately after the text in which it is mentioned for the first time, or on the next page. 

All tables should be referenced in the thesis (project). When referring, you should write 

"table" with its number. It is allowed, if necessary, to use a smaller font size in the table 

than in the text. 
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An example of table design: 

 

Table 1 - The rate of return on advanced capital  

№ Indicators Last year Reporting year Deviations (+;-

) 

1 2 3 4 5 

1 Net income, in 

thousand tenge 

5 040 6 538 +1 498 

2 Assets, in thousand 

tenge 

30 512 37 254 +6 742 

3 Profitability level, % 16,52 17,55 +1,03 

Note: source [2] 

 

When transferring a table to another page, the design looks like:  

 

Table 1 - The rate of return on advanced capital 

№ Indicators Last year Reporting year Deviations (+;-) 

1 2 3 4 5 

1 Net income, in 

thousand tenge 

5 040 6 538 +1 498 

 

Continuation of table 1 

1 2 3 4 5 

2 Assets, in thousand 

tenge 

30 512 37 254 +6 742 

3 Profitability level, % 16,52 17,55 +1,03 

Note: source [2] 

 

Formulas and equations. Formulas and equations should be separated from the 

text on a separate line. Above and below each formula or equation, at least one free line 

must be left. An explanation of the meanings of symbols and numerical coefficients 

should be given directly under the formula in the same sequence in which they are given 

in the formula. Formulas in the thesis should be numbered by ordinal numbering within 

the entire thesis in Arabic numerals in parentheses in the extreme right position on the 

line. 

An example of formulas presentation: 

E = OWC (1) 

  TWC  

Where: 

E – equity ratio;  

OWC– own working capital; 

TWC – total working capital. 
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Requirements for the list of references: 

Each source is reflected in the list according to the following rules: 

1) For large-circulation literature - the serial number in the list; surname and 

initials of the author; title of the book (for an article - title, title of collection, journal, 

its number); publishing house; year of issue and number of pages. 

a) The description of books from one, two, three sources begins with the 

designation of their surnames and initials, for example: 

1. Yakovlenko S.V. Audit, accounting and analysis of enterprises. - M: Dana, 

2018 – 727p. 

2. Martynova RF Audit. A guide for accountants. - M .: Omega-L, 2017.-224 p. 

b) If the work is collective, then information about it is indicated under the 

heading, for example: 

3. Accounting and audit. Study guide. under. ed. A.S. Sadieva. - Almaty.: Lem, 

2016 - 350 p. 

c) A multi-volume edition is described as follows, for example: 

1) Tolpakov Zh.S. Accounting / 2 ed. - Karagandy: Polygraphy of Karaganda, 

2015. - 1134 p. 

2) For low-circulation materials - the name of the document and its designation; 

name of the ministry (department), institute, place and year of issue. 

a) When describing an article from a periodical, the volume, issue, number and 

pages on which the article is placed are also indicated: 

b) Design of individual articles from the collected works and selected works of 

one author, as well as from collections, yearbooks, encyclopedias, etc.: 

1. Abstracts of reports of the international conference. Youth and Science. - 

Almaty, 2020. T 3. – 305 p. 

2. For materials the originals of which exist only in electronic form (Internet, 

intranet) - indicate the surname and initials of the author; title of the article, full WEB-

address with the date when this link was relevant. 

Examples of links to Internet sources: 

1. Economic growth [Electronic resource] // New Russia: [bibliogr. decree.] / 

comp.: B. Berkhina, O. Kokovkina, S. Kann. Novosibirsk, 2018. 

URL:http://www.prometeus.nsc.ru/biblio/newrus/egrowth.ssi (date of access: 

10/22/2020). 

1. Viktorov P.A. The Internal Audit Service is a resource for effective work of 

a modern board of directors [Electronic resource] // Internal auditor: electron. 

Scientific Journal 2018. V. 6. –  URL: https://www.iia-ru.ru/inner_auditor/ 

publications/articles/vtoroy-testovyy-razdel/p-viktorov-sluzhba-vnutrennego-audita-

resurs-effek/005/5_3_1.htm (date of access: 15.04.20). 

 

 

 

 

 

http://www.prometeus.nsc.ru/biblio/newrus/egrowth.ssi
https://www.iia-ru.ru/inner_auditor/%20publications/articles/vtoroy-testovyy-razdel/p-viktorov-sluzhba-vnutrennego-audita-resurs-effek/005/5_3_1.htm
https://www.iia-ru.ru/inner_auditor/%20publications/articles/vtoroy-testovyy-razdel/p-viktorov-sluzhba-vnutrennego-audita-resurs-effek/005/5_3_1.htm
https://www.iia-ru.ru/inner_auditor/%20publications/articles/vtoroy-testovyy-razdel/p-viktorov-sluzhba-vnutrennego-audita-resurs-effek/005/5_3_1.htm
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CONTENT 

Diploma project 

  

 INTRODUCTION 3-4 
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2 Analysis of the current practice of managing financial assets of 

companies 

9-23 
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2.3 Financial assets management of LLP “Caspi”  
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CONCLUSION 24-25 
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APPENDIX 3 

Graduate student work schedule 

Specialties "Accounting and audit", “Assessment” 

2020-2021 academic year 

 
№ Works Dates Notes 

1.  Coordination with the 

supervisor with the plan of the 

diploma project / work and 

with the plan of pre-diploma 

practice 

01.11-

05.12.2019 

According to the schedule approved 

by the department 

2.  Pre-diploma practice 08.02-31.03 

 

According to the academic calendar 

3.  Graduation project 

implementation 
01.12-31.03 Consultations according to the 

schedule approved by the scientific 

supervisor 4.  Chapter 1 01.12.2020-

05.02.2021 

5.  Chapter 2  08.02-12.03 

6.  Conclusion 15.03-31.03 

7.  Technical registration 05.04-

06.04.2020 

- 

8.  Submission of the graduation 

project to the supervisor for 

verification 

07.04-09.04 According to the schedule approved 

by the scientific supervisor 

9.  Protection of practice reports 05.04-10.04 According to the academic calendar 

10.  Pre-defense of graduation 

projects and works 

12.04-16.04 According to the schedule approved 

by the scientific supervisor 

11.  Norm control 19.04-23.04 

 

In accordance with the schedule 

approved by the department 

12.   Antiplagiarism 26.04-30.04 

03.05-10.05 

1 attempt 

2 attempt  

13.  Reviewing the diploma project 27.04-05.05 

 

According to the approved list of 

reviewers * after passing the 

plagiarism check 

14.  State exam comission 17.05-22.05 According to the academic calendar 

15.  Defense of the diploma project 

/ work or passing two state 

exams 

24.05-05.06 According to the academic calendar 

* Guidelines for the preparation and execution of diploma projects, methodological instructions for 

pre-diploma practice, provisions for the anti-plagiarism procedure are at http://portal.narxoz.kz 

Developed by: Director of SED «Accounting, Analysis and 

Audit» Karshalova A.D. 

Moshkalova B.K. 

 

Department of Document Management and Archives 

check mark: 

 

Bolatbek B.B.  

Chief of DDA  
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	An example of an illustration:
	Figure 1 - The structure of average daily balances in the context of segment groups
	Note: compiled by the authors based on the source [8, p.999]
	Tables. The table is used for better clarity and ease of comparison. The name of the table should reflect its content, be accurate. The name of the table should be placed above the table on the left, without indentation with its number through a dash....
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	Table 1 - The rate of return on advanced capital
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	Table 1 - The rate of return on advanced capital (1)
	Continuation of table 1
	Formulas and equations. Formulas and equations should be separated from the text on a separate line. Above and below each formula or equation, at least one free line must be left. An explanation of the meanings of symbols and numerical coefficients sh...
	An example of formulas presentation:
	Where:
	E – equity ratio;
	OWC– own working capital;
	TWC – total working capital.
	Requirements for the list of references:
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	1) For large-circulation literature - the serial number in the list; surname and initials of the author; title of the book (for an article - title, title of collection, journal, its number); publishing house; year of issue and number of pages.
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	1. Yakovlenko S.V. Audit, accounting and analysis of enterprises. - M: Dana, 2018 – 727p.
	2. Martynova RF Audit. A guide for accountants. - M .: Omega-L, 2017.-224 p.
	b) If the work is collective, then information about it is indicated under the heading, for example:
	3. Accounting and audit. Study guide. under. ed. A.S. Sadieva. - Almaty.: Lem, 2016 - 350 p.
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	1) Tolpakov Zh.S. Accounting / 2 ed. - Karagandy: Polygraphy of Karaganda, 2015. - 1134 p.
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	1. Abstracts of reports of the international conference. Youth and Science. - Almaty, 2020. T 3. – 305 p.
	2. For materials the originals of which exist only in electronic form (Internet, intranet) - indicate the surname and initials of the author; title of the article, full WEB-address with the date when this link was relevant.
	Examples of links to Internet sources:
	1. Economic growth [Electronic resource] // New Russia: [bibliogr. decree.] / comp.: B. Berkhina, O. Kokovkina, S. Kann. Novosibirsk, 2018.
	URL:http://www.prometeus.nsc.ru/biblio/newrus/egrowth.ssi (date of access: 10/22/2020).
	1. Viktorov P.A. The Internal Audit Service is a resource for effective work of a modern board of directors [Electronic resource] // Internal auditor: electron. Scientific Journal 2018. V. 6. –  URL: https://www.iia-ru.ru/inner_auditor/ publications/a...
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