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1.. General Provisions

1.1 General characteristics of scientific and pedagogical practice
A necessary condition for the formation of a highly qualified master of scientific and

pedagogical profile is the development of a block of economic and pedagogical disciplines and the

passage of pedagogical practice.
Pedagogical practice is one of the most important stages of the research work of a master

student, carried out throughout the entire period of study. It is necessary for the formation of
professional practice-oriented skills in teaching disciplines in higher and secondary vocationa-

schools.
The practice is organized after the completion of the study of a cycle of special psychological

and pedagogical disciplines, for which pedagogical practice is provided, assumes familiarization
with the experience of teaching financial disciplines at a university and the acquisition of
pedagogical experience under the guidance of a supervisor. The practice is carried out in
accordance with the individual plan within the time frame determined by the curriculum and the

academic calendar after passing the theoretical stage of the educational process. The content of
teaching practice is determined by this practice program.

1.2 The purpose and objectives of scientific and pedagogical practice
The purpose of scientific and pedagogical practice in the magistracy is to consolidate and

deepen knowledge, as well as to form, on the basis of theoretical knowledge, pedagogical skills,
teaching skills and competencies in higher education. Pedagogical practice is carried out during the

period of theoretical training without intemrpting the educational process.

The main tasks of pedagogical practice, as the most important part of the professional training
of a specialist, are:

- consolidation of theoretical knowledge gained in the process of in-depth study of basic and

special disciplines;
- improvement of special knowledge and skills necessary for independent pedagogical activity;
- formation of pedagogical and professional skills, skills and key competencies;
- education of professional ethics and style of behavior;
- mastering teaching methods in higher education;
- the ability to set goals and formulate professional tasks;
- the use of various forms and methods of organizingand implementing educational, cognitive,

labor, social, environmental, recreational, game and other types of student activities;
- implementation of an individual approach to students in the course of educational and

educational work, taking into account the peculiarities of their development;
- study of the methodological experience and the system of educational work of the university

teacher in accordance with the didactic goals and objectives;
- mastering various pedagogical methods and techniques that activate the cognitive and labor

activity of students during lectures and seminars;
- development of respect for the teaching profession among undergraduates, the desire to study

special and pedagogical disciplines;
- planning, forecasting, analysis of the main components of the training and education process;
- identification of the degree of correspondence of the applied methods and means of teaching

to didactic goals and objectives;
- conducting pedagogical diagnostics ofthe state ofthe pedagogical process;
- evaluation of the results of the activities of students, teachers and their own activities;
- mastering the methods of organizing and conducting educational and methodological work;
- development of skills in analyzingthe organization of the educational process and educational

and methodological work.
Pedagogical practice is aimed at combining general scientific, didactic, methodological, subject

and psychological and pedagogical training.
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L3 Organization, management and procedure for passing scientific and pedagogical practice

Scientific and pedagogical practice of undergraduates is carried out at Narxoz University for 1

semester, duration - 15 weeks (3 credits).
The SED "Finance and Data Analytics" is responsible for organizing the practice. The head of

the scientific and pedagogical practice is appointed a teacher of the SED "Finance and Data

Analytics", who has an academic degree. Practice leaders are obliged to provide the undergraduate

with the necessary conditions for obtaining practical skills.
Before being sent to practice, an introductory lecture is held on the methodology for

implementing the program for passing scientific and pedagogical practice, and preparing reporting
documents. Leaders and undergraduates are provided with teaching aids, an internship program

Each undergraduate is given individual assignments that take into account the study of teaching

specific disciplines, educational work, and the implementation of public assignments.

By the beginning of the practice, with the help of the supervisor, an individual work plan is
drawn up for the entire period, an academic group is assigned to the undergraduate, in which he

must conduct classes under the supervision of the supervisor in the following volume (manual

adjustments are possible):
l) lectures - from 2to 4 hours;
2) seminars - from 2 to 4 hours;
3) curatorial activities - 1-2 hours.
On the basis of the calendar-thematic plan, an individual schedule of the internship is drawn up,

which includes the content of the work, the date and results of the internship. The individual
schedule is later filed into the report. Depending on the specifics of a particular discipline conducted

by a master's student, managers can make changes to the schedule of teaching practice.
The teaching practice of undergraduates consists of two stages:

The first stage ("passive form"):
get acquainted with the educational and production base of the university, as well as with the

organization, content and forms of educational work, research work at the SED "Finance and Data
Analytics" and the university;

get acquainted with the educational and methodological documentation for the disciplines of
the SED "Finance and Data Analytics";

attend lectures and seminars (practical) classes of leading teachers of the SED "Finance and

Data Analytics" on the recommendation of the head of teaching practice;
to study the basic methods of conducting lectures and practical classes.

Second stage ("active form"):
master the methodology of drawing up teaching materials for the lesson (presentation, video

clip, scenario of a business game, "brainstorming", criteria for assessing students, etc.);

conduct, under the guidance of the head of the pedagogical practice, I lecture, as well as 2
practical lessons in the disciplines of their specialization, with the obligatory presence of members

of the SED "Finance and Data Analytics" in the lesson (based on the results of the lesson, a
feedback is drawn up and a questionnaire of students is conducted);

attend classes taught by other undergraduates and take part in the discussion of the conducted
classes;

conduct an extracurricular event (curatorial hour) in a group ofstudents;
participate in scientific and social work of the SED "Finance and Data Analytics" (participation

in the conference).
The head of the practice independently organizes the teaching practice of the master student

determines the disciplines and types of classes conducted by the undergraduate, the date of the open

class and the delivery of the report.
When preparing to conduct classes independently, a master student must use the recommended

forms of collection, systematrzation and analysis of educational material, as well as know the

methodology for conducting certain types of training sessions.
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Teachers responsible for passing pedagogical practice are obliged to attend classes conducted

by a master's student with writing a review. After each lesson, a discussion of the results of the

lesson and the teaching methods of the master student should be held. During the discussion, the

head of the practice assesses the quality of the lesson by the master student'

In this case, it is necessary to pay attention to the observance of the schedule, keeping records

of the internship. If necessary, SED teachers should provide methodological assistance in collecting

and synthesizingmaterial to complete the report on the internship.

Based on the results of pedagogical practice, the undergraduate submits a report to the SED

"Finance and Data Analytics", which is checked by the head of the practice and then defended

before the commission created by the order of the director of the SED "Finance and Data

Analytics". The results of the protection of the report are assessed differentially according to the

established point-rating letter rating system.

The results of scientific and pedagogical practice are reported at the meeting of the SED

"Finance and Data Analytics" by the leaders of the practice.

2. The content of scientific and pedagogical practice

2.1. Base of scientific and pedagogical practice

The base of practice for master students of specialty 6M050900 "Finance" is JSC "Narxoz

University".
Scientific and pedagogical practice is canied out on the basis of drawing up a calendar-

thematic plan for a master student.
It allows undergraduates to present a clear plan for passing the internship, the forms and

methods of its organization, the forms of control, indicating the time frame by type of activity.

radi Its of teachi ticeSVSTEM IOT ASSCSSI resu () taL;

Ne Type ofjobs Share in the final
assessment of the results of a

master student

I Academic work 40%

2 Methodical work 30%
a
J Research work 20%
A.l Educational and social work r0%

Total t00%

2.2 Methodological recommendations for the organization of classroom and extracurricular

work
Methodical work of the undergraduate.
The methodical work of the undergraduate is to familiarize the educational material and

teaching methods.
During the period of pedagogical practice, the SED "Finance and Data Analytics" recommends

that master students develop the following methodological materials for lectures and practical

classes to master teachi thods:om IIIg

l\e Type of works
Prepare a presentation of one lecture on a selected topic from the syllabus of the

discioline
2. Show students a video clip on the topic of the lecture

J. Develop scenarios for a business game on the topic of a practical lesson
AT. Develop a case-study or brainstorming scenario on the selected topic q!Ihe-]g!!sn

the results of the methodological work are controlled by the head of the pedagogical practice, a

theforA

brief material is reflected in the master's student's report and assessed by the head of the practice.
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2.3 Research work
Research work in teaching practice
The purpose of research work in pedagogical practice is to prepare undergraduates to conduct
scientific research independently and as part of a creative team for writing and successfully
defending a master's thesis.
Research work during the period of teaching practice is canied out by a master student under the
guidance ofthe head ofteaching practice.
Research work during the period of teaching practice can be carried out in the following forms:
- fulfillment of tasks of the head of pedagogical practice in accordance with the individual plan of
the master's student in research work;
- participation in seminars on research topics, as well as in scientific work;
- Speaking at conferences of young scientists held in JSC "Narxoz",in other universities, as well as

participation in other scientific conferences;
- preparation and publication of abstracts of reports, scientific articles (by the time of defense, there

are at least 2 articles for 2 year master students);
- participation in a real research project canied out within the framework of research programs or
other projects;
The results of research work for the period of pedagogical practice are included in the practice
report, which is approved and evaluated by the supervisor (a point is given) and submitted to the

SED "Finance and Data Analvtics".

2.4.Educational and social work
Educational work is a purposeful joint activity of a teacher (in this case, a research supervisor) and

undergraduates, organrzed by a undergraduate for educational purposes.
The main goal of educational work at the university is the formation, development and formation of
the student's personality - a future specialist, combining high education, deep professional
knowledge, skills and abilities, active citizenship, broad outlook, humanism, love and respect for
history and traditions , desire to participate in the preservation and development of the best
traditions of national culture.
To conduct curatorial hours, the master student draws up his own plan for organizing and
conducting educational extracurricular activities for the period of internship:
l) develop scenarios and conduct educational activities (one test with a discussion protocol);
2) a report (the number of classes held, their assessment; the use of innovative methods, forms and
means of teaching in the classroom; difficulties encountered in planning and conducting classes;

educational activities carried out and their educational and educational impact on undergraduates;
your assessment of the educational event; comments, conclusions and proposals for organizing and
conducting practice);

2.5 Monitoring and evaluation of the work of undergraduates
The final stage of scientific and pedagogical practice is to summarize the work of

undergraduates-trainees and its assessment.
Control over the work of undergraduates during the period of pedagogical practice is carried

out by teachers - heads ofpractice.
The practice leader should:
- to provide pedagogical, methodological assistance to the undergraduate during the period of

practice;
- to control the quality of the studies conducted by the master's student;
- attend classes conducted by a master student;
- to assess the practical work of the student;
- organize a discussion of the studies conducted by the master's student;
- to prepare a professional description for a master student;
- to analyze the reporting documents of the undergraduate.
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The main criteria for assessing the results of university teaching practice are as follows:
- the level of theoretical understanding by undergraduates of their practical activities (goals,

objectives, content, methods);
- the degree of formation of professional and pedagogical skills and abilities;
- the level of professional and methodological orientation.
Specific objects of assessment can be the main types of pedagogical activities of

undergraduates: academic work, extracurricular work, educational work, reporting documentation.
When scoring for extracurricular work in a specific discipline, the following are taken into

account:
- the level of mastering by postgraduates pedagogical skills and abilities necessary for the

teacher to organize and conduct extracurricular work;
- the quantity and quality of the mass events held, the degree of participation of the master

student in the group attached to him, the organizational activity of the master student;

- activeness, initiative, conscientiousness, accuracy and responsibility of the master student in
the preparation and conduct ofthe event.

The activities of undergraduates in practice are assessed according to the following criteria:

"Excellent" is put on the condition:
- fulfillment of the content of the educational practice program in full;
- Demonstration of a high level of formation of a master's student's analytical and

or ganrzatronal skill s ;

- manifestations of a high level of psychological, pedagogical, methodological and subject

training of a master student, the formation of professional competencies;
- manifestation of creativity, initiative, independence, high level of responsibility;
- high-quality documentation.
ooGood" is put on the condition:
- implementation of tasks and content of the program of activities in full;
- demonstration of a sufficiently good level of formation of the master's student of design,

or ganizational, anal 1ti cal, refl ective ski I I s ;

- insuffi cient manifestation of creativity, independence, initiative;
- manifestation of a sufficiently good level of psychological, pedagogical, methodological anc

subject training of a master student, the forrnation of professional competencies;
- high-quality documentation.
"Satisfactory" is set on condition:
- implementation by a master's student of an incomplete list of tasks and content of the activity

program;
- demonstration of a satisfactory level of formation of the master's student of design,

or ganizational, anal yti cal, re fl e ctive ski I I s ;

- insufficient manifestation of creativity, independence, initiative;
- manifestation of psychological, pedagogical, methodological and subject knowledge and

skills, the formation of professional competencies at the middle level;
- insufficient quality documentation.
"Unsatisfactory" is put on the condition:
- solving part of the tasks by the undergraduate and implementing part of the main content of

the activity;
- demonstration of the low level of formation of the master's student of design, organizational,

analltical, reflective skills;
- lack of manifestation of creativity, independence, initiative;
- low level of psychological, pedagogical, methodological and subject training of a master

student, lack of professional competence;
- poor quality documentation.

2,6 Summing up the results of scientific and pedagogical practice
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Based on the results of scientific and pedagogical practice, undergraduates submit the

following documentation:
- a riport on the pedagogical practice of a master student with a psychological and pedagogical

justification according to an individual schedule;

outline plan for l-2 lessons with prepared visual aids, audio and video materials;

- full development of one of the conducted extracurricular activities.

The report must reflect the results achieved by the master student in the process of teaching

practice. If should indicate the proposed proposals and recommendations for improving and

developing the methodology for conducting lectures and practical classes in disciplines'

The report is checked by the head ofthe practice and defended by the undergraduate in front of

the commission created by the order of the director of the SED "Finance and Data Analytics". The

presence of the head of the practice is mandatory.
The conclusion of the commission is a detailed description of the professional training of a

master student, the organi zation and conduct of an open lesson, as well as comments and

recommendations.
The results of the defense of the report are assessed by a differentiated offset according to the

established point-rating letter rating system

3. Content of the report

The report on teaching practice contains:
1 . Characteristics of the head of the practice;

2. Schedule of work performed;
3. Psychological portrait of the group in which the classes were held;

4. Information about the passed practice;

5. Methodological developments for conducting lectures and seminars (detailed plan of the

conducted classes, organizing business or situational games, etc.);

6. Summaries of lectures and seminars (practical) classes;

7. Feedback from the open lesson;

8. Plan and results of educational work with students;

9. Appendices (EMC, minutes of an open lesson, handouts, presentations of the lessons, photo

reports, screen shots, etc.)
The information about the passed practice reflects:
- how the educational process, research work of the SED "Finance and Data Analytics" is

organized;
- what educational and methodological documentation for the disciplines was familiarized with;
- what lectures and seminars (practical) classes and what teachers attended, general information

about these classes.
- what classes and in what disciplines were held.

The lesson plan should contain:
1. The name of the discipline:
2. Type of lesson to be conducted;
3. Date and place of the event;
4. Title of the topic of the lesson;

5. Method of carrying out and its brief description;
6. Considered questions and sub-questions with indication of the time allotted for them;

7. Method for assessing students' knowledge;
8. Handout.
Attached are: a list of students with attendance at the lesson and the points received, a brief

description of the leader about the lesson (real assessment of students' knowledge and their

assessment by the undergraduate, assessment of the lesson conducted by the undergraduate on a

five-point scale, comments and recommendations)'
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The overall score for the reporting documentation is derived based on the following criteria:
quality, design and timeliness of delivery of reporting documentation, as well as the attitude of
undergraduates to practice, discipline, cognitive activity, etc.

The documentation is submitted to the head of the practice. Based on the results of the practice,
undergraduates are given a final grade based on the marks given for educational, methodological,
research and extracurricular work, as well as the timeliness of the delivery of reporting
documentation.

Master's students who have not submitted a report on their research work in time and have not
received a passing score are not allowed to defend their master's thesis.

4. Reporting

4.1. The volume of the report is 15-20 pages of printed text.
4.2.The report must contain the following mandatory structural elements:
. title page (see Appendix l);
. content;
. main body of the report;
. conclusion;
. applications.
4.3. The report should be made on standard A.4 sheets and bound in a paper binder. The title page is

glued to the front of the binder. Text and other elements can be printed using printing and graphic
output devices of personal computers (single line spacing) on one side of a sheet of white paper at
one interval using Microsoft Word, font style - "Times New Roman" o size 14.
4.4. When writing text by page, the following margins should be observed: left - 30 mm, right - 10

mm, top - 20 mm, bottom - 20 mm.
4.5. When performing work, it is necessary to maintain uniform density, contrast and image clarity.
The report should have clear, non-blurred lines, letters, numbers and signs.
4.6. The names of such structural elements of the report should be printed in capital (capital) letters,
in "bold" type in the middle of the line without a period.
4.7. The so-called "empty line" is used between the text and the titles of structural elements and
report sections.
4.8. Paragraphs are highlighted on a new line (red line), indentation 1.25.

4.9. The pages of the report should be numbered with Arabic numerals, observing sequential
numbering throughout the text of the work. The page number is placed in the center of the bottom
of the sheet without a dot. Illustrations and tables located on separate sheets are included in the
general page numbering of the report. Illustrations and tables on a sheet of A.3 format count as one
page.

4.10. Illustrations (drawings, graphs, diagrams, diagrams, etc.) should be placed immediately after
the text in which they are mentioned for the first time, or on the next page. A1l illustrations should
be referenced in the report. Illustrations should have a title, which is placed under the illustration in
the middle of the line. The illustration is indicated by the word "Drawing". Illustrations should be
numbered with Arabic numerals in sequential numbers throughout the entire report. The distance
between the picture and the text is determined by one "blank line".
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Appendix I

MINISTRY OF SCIENCE AND EDUCATION OF THE REPUBLIC OF KAZAKHSTAN

JSC "Narxoz Universitv"

SCHOOL OF ECONOMICS AND MANAGEMENT
SED "Finance and Data Analytics"

PEDAGOGICAL PRACTICE REPORT

Master's student:

Practice leader:

Alamty,20_y.
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Developers Director of the NOD "Finance and Data Analytics"

Doctor of Economics, Professor A. Adambekova'

Candidate of Economic Sciences,

Assoc. professor Kudaibergenova L. Zh,
Candidate of Economic Sciences,

Assoc. professor Duskaliev A.S.,
professor Bazarbayev A.O,
professor Massakova S.S


